WHAT TO PRINT FROM IRK – INSTRUCTION

Dear Candidate,
In order to become a WISP student, you need to deliver a set of documents to our office. Among the documents,
there are 4 things to be printed from the IRK system:
•
•
•
•

Application for admission
Request for a student ID card
Statement about having started/finished other full-time studies in Poland at a public university
Statement about reading the financial agreement

This instruction will help you find all the above in the IRK system.
Before you start, you must upload your picture for the student ID card. Without it, the IRK system will not generate
the needed applications for you to download and print.
Once your picture us uploaded, follow these steps:
1) Go to https://irk.uw.edu.pl/ and log in.
2) Choose “print application forms” on your IRK account:

3) The system will ask you to choose the program you are applying for. If you are applying only for WISP, you
will see the psychology program as in the screen below. In case you applied for multiple programs, you will
have to choose our program from the list and then click “forward”.

POSSIBLE PROBLEM: if the IRK does not show you the screen above, but instead takes you to your personal
details, it means that there are some obligatory personal details missing. Please fill in the missing details in
the positions that need to be filled in each section (they are marked in red). Don’t forget to click “save” in
each section before you go to the next one! If you fill in all the details, go back to your IRK account, click
“print application forms” and then you should be able to see the screen above.
4) The system will want you to take a look at the financial contract that you will be given by the University.
Choose the correct version according to whether you applied to the studies initially on the same basis as
Polish citizens (citizenship/passport or permanent residency of an EU/EFTA country), or other terms than for
Polish citizens (not EU or EFTA passport, nor permanent residency). If applying on the same basis as Polish
citizens, choose the second option. If applying on other terms than Polish citizens, choose the fourth option.
Read the contents of the contract. Then click “forward” at the bottom of the page.

5) Now the system will ask you two questions. In order to apply you have to select “yes” to the first question.
The next question is about if you have ever before taken full-time studies at a Polish public university (so
studying at a private university doesn’t count, studying at a university in another country doesn’t count,
studying in Poland as Erasmus doesn’t count). This statement is needed for full-time studies and WISP is one
of them. For most students WISP is their first full-time studies at a public university in Poland, so the first
option of the list. In case WISP will be your second studies or you have been enrolled in studies before,
please carefully select the option that applies to you.

6) Now a PDF with all applications will open.
The first page will be the application for admission:
It contains your personal data that you have filled in before.

Please sign it at the bottom confirm the correctness of the data:

The second page is a request for a student ID card. Sign it at the bottom as well.

The third page asks for a confirmation of the option you selected in point 5), and whether you have read the
financial contract.
The following example you will see concerns a case WISP will be your first full time studies at a public
university in Poland. (If a different situation applies to you it will look slightly different, but comparable.)
Please fill in place and date and sign it.

Regarding the financial agreement: please fill in place and date and sign the document if you have read the financial
agreement.

That’s it! After you print everything and sign all four things, please deliver all of them to the WISP office.

FAQ
Q: Why is it in Polish?
A: These forms are for the whole University of Warsaw, not just for WISP, and unfortunately we cannot change it.
We have added translations to this instruction and we hope it will help you.

